
 

Essendon C of E VC Primary School 
Encouraging everyone’s light to shine 

Matthew 5:16 

SEN Information Report 2020/2021 

Welcome to our SEN information report; this document outlines our School Offer and the SEN information 
required as stated in the SEND Code of Practice 2015. It provides you with the information regarding the 
provision that Essendon CofE (VC) Primary School makes to meet the needs of SEND children. 

As a caring, Christian school, Essendon Primary is an inclusive environment which strives to create a sense of 
community and belonging for all of our pupils. It is a school where all children are welcome and have 
opportunities to flourish academically, socially and spiritually. We have high expectations for all children and 
systems in place for early identification of barriers to learning and participation.  

We believe that all pupils should have equal opportunities to a rich and varied curriculum. Children’s strengths 
and needs are embraced and met within the classroom. 

The categories of SEN that are provided for: 

Our school currently provides additional and/or different provision for a range of needs, including: 

 Communication and interaction, for example, autistic spectrum disorder, speech and language 
difficulties 

 Cognition and learning, for example, dyslexia, dyspraxia, 

 Social, emotional and mental health difficulties, for example, attention deficit hyperactivity disorder 
(ADHD), 

 Sensory and/or physical needs, for example, visual impairments, hearing impairments, processing 
difficulties, epilepsy 

 Moderate learning difficulties 

 We hope that the following responses to Frequently Asked Questions will support the families of pupils with 
SEND. If there is anything further that you would like to ask or add, we would welcome any views or comments. 

Please contact:  

Ms Belinda Canham, Deputy Head /Inclusion Manager belinda.canham@essendon.herts.sch.uk 

1. How does the school know if children need extra help and what should I do if I think my child may 
have special educational needs. 

At Essendon we are a fully inclusive school. All children are given equal opportunities to engage in the 
learning activities with their peers. This means that we will ensure that those children, who may need 
additional support to access the learning, receive it. This support will be carefully targeted to that 
child’s prescribed need and will vary from child to child  



According to the Special Educational Needs and Disability Code of Conduct (2015),  

“A child or young person has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for him or her... or if they have a significantly greater difficulty in 
learning than the majority of others of the same age’. or ‘has a disability which prevents or hinders him 
or her from making use of facilities of a kind generally provided for others of the same age in 
mainstream schools.”  

Each child’s current level of attainment is assessed on entry, so that any significant difficulties can be 
identified early on.  

Where a pupil’s progress is significantly slower than that of their peers, or fails to match their previous 
rate of progress despite high quality teaching targeted at specific areas of difficulty, it may be that the 
child has SEN. Information will be gathered, including the seeking of the views of the parents and the 
pupil, as well as form teachers and assessments.  

There can be many reasons for learners “falling behind.” These may include absences, attending lots of 
different schools, difficulties with speaking English, or worries that distract them from learning. Schools 
understand that children who experience these barriers to learning are vulnerable. This does not mean 
that all vulnerable learners have SEN. Only those with a learning difficulty that requires special 
educational provision will be identified as having SEN.  

Individual children’s needs are identified and assessed by the school in different ways. Indicators that a 
pupil needs additional help include:  

 Limited progress being made from the pupil’s starting place                           
 Concerns raised by parents/carers, teachers or the child themselves                                              
 A change in the pupil’s behaviour or progress                                                                             
 Concerns raised by external agencies (e.g. GP or school nurse)                                                  
 Information provided from the previous school (e.g. pre school/nursery) 

If a parent or carer thinks their child may have a special educational need, they should make an 
appointment with the class teacher to discuss concerns. Sometimes it might be necessary for the 
Inclusion Team to be involved.  

2. How will school staff support my child? 

Quality first teaching provides high quality education to all on a daily basis which includes adapting and 
differentiating the curriculum accordingly. Where progress continues to be less than expected the class 
teacher, along with the Inclusion Manager, will assess whether the child has a special educational need.  

If necessary, extra teaching or interventions may be arranged to secure better progress. Class teachers 
are supported by curriculum subject leaders, who offer expertise and advice for their subject area. 
Teachers are supported by teaching assistants, who are allocated to each class. Teaching assistants 
may work with small groups or individual children to support and extend their learning, both within 
whole class teaching and also out of class if necessary. The school leadership team monitor teaching 
and learning throughout the school, including individual children’s progress.  

We draw on a wide range of resources to support children’s learning in social skills and building their 
self-esteem including a range of activities for unstructured times and a positive behaviour reward 
scheme (see behaviour policy/SMSC Policy). Children are given roles of responsibility in all classes but 
especially in their final year at school so that an atmosphere of encouragement and mentoring is 
encouraged.  



Our ‘open door’ policy allows parents to access advice from staff and the Headteacher at all times 
which ensures that detailed and up to date information is shared and acted upon. This is particularly 
important in regard to children’s medical well being where care plans can be put into place and all staff 
made aware of current practice in regard to individual children with specific needs in this area. 

Ms Canham (NASENCo trained) is our Inclusion Manager and has allocated time within the school week 
to oversee SEND issues. An appointment can be made to see her after an initial consultation with the 
class teacher. 

Lesley Reith is the Governor with responsibility for overseeing Inclusion and SEND and reports back to 
the governing body on SEND progress. 

3. How will I know how my child is doing?  

At Essendon we firmly believe in meeting children’s needs through excellent first quality teaching and 
high aspirations for all. We operate an open door policy, which affords regular opportunities for staff to 
share day-to-day successes or difficulties. It also provides a ready opportunity for families to arrange to 
meet staff to discuss their child’s progress, attainment or emotional well-being. 

There are termly opportunities to discuss your child’s progress with their teacher in a more formal 
meeting, as well as a written report in the summer term.  

For pupils whose progress or attainment is a concern, despite excellent differentiation within the class 
curriculum, the class teacher will consult with the Inclusion Manager and parents before introducing 
additional support. The Inclusion Manager and class teacher will talk to parents regularly to set clear 
outcomes and review progress towards them, discuss the activities and support that will help achieve 
them, and identify the responsibilities of the parent, the pupil and the school.  

Meetings will take place at least three times a year to discuss progress against targets set as part of our 
graduated response. 

4. How will the learning and development provision be matched to my child’s needs?  

The method of identifying and allocating provision follows a graduated approach: 

Quality First Teaching:                                                                                                                             

Differentiation is the process by which differences between learners are accommodated so that all 
pupils in a class or group have the best possible chance of learning. Those differences may be in 
learning styles, motivation, prior learning and experience, or specific learning difficulties such as 
dyslexia. Differentiation is usually provided by task, which involves setting different tasks for pupils of 
different abilities, by support, which means giving more help to certain pupils within the group, or by 
outcome, which involves setting open- ended tasks and allowing pupil response at different levels.  

Where a child’s educational needs are not being met by differentiation, the school will follow the 
graduated response and ‘Assess, Plan, Do, Review’ model of intervention and support as laid out in the 
SEND Code of Practice (2014).  

 In identifying a child as needing SEN support the class teacher, working with the Inclusion 
Manager, will carry out a clear analysis of the pupil’s needs. This involves taking on the views of 
the parent and pupil. Regular reviews (at least 3 a year) helps to ensure that support and 
intervention are matched to need, barriers to learning are identified and overcome, and that a 
clear picture of the interventions put in place and their effect is developed.  



 Where it is decided to provide a pupil with SEN support, the parents are formally notified.  
Support and interventions are decided upon to meet the outcomes identified for the pupil, 
based on reliable evidence of effectiveness. They may take on the form of specific teaching to 
fill gaps in learning, such as spelling or reading interventions or a sequence of targeted 
intervention to support well-being such as counselling, protective behaviours or nurture groups.  

 The class teacher remains responsible for working with the child on a daily basis, and retains 
responsibility where the interventions involve group or one to one teaching away from the main 
class. The Inclusion Manager will support the class teacher in the further assessment of the 
child’s particular strength and weakness.   

 The effectiveness of the support and interventions and their impact on the pupil’s progress are 

reviewed regularly, along with the views of the parents and pupil.   

Where a pupil continues to make less than expected progress, despite evidence based support and 
interventions that are matched to the pupil’s area of need, the school may consider involving outside 
specialists. Agencies currently working with Essendon; 

 educational psychologists 

 speech and language therapists 

 Autism Advisory Team 

 Specific Learning Difficulties Base 

 specialist teachers such as for hearing or visual impairments and for those with a physical 
disability.  

 Southfield Outreach Team 

 CAMHS (Child and Adolescent Mental Health Support) 

 Family Support Worker 

 Safe Space 

Where, despite the school having taken relevant and purposeful action to identify, assess and meet the 
SEN of the child, they have not made expected progress, the school or parents may consider 
requesting an Education, Health and Care needs assessment.  

5. What support will be there be for my child’s overall wellbeing?  

Our core values of respect, compassion, courage, forgiveness, generosity and friendship are at the 
heart of all that we do. These are explored, and reflected on, through daily collective worship 
opportunities, and complement a high quality PSHE and citizenship curriculum, which supports each 
child’s individual development as well as their understanding of relationships with others and the wider 
community.  

Being a small school, staff and pupils know each other very well. The school council is made up of pupils 
from each class and gives all pupils a voice in decisions in school matters. All pupils have regular 
opportunities to participate in extra-curricular activities, class trips and a Year 5 and 6 residential trip.  

We have very high expectations of behaviour and support for one another. Where it is felt further 
support may be need, there is access to a Family Support Worker and the Early Help Module as well as 
counsellors, art and play therapists. Parents are signposted to these agencies and supported if they 
wish to contact these services. If there is concern for the well-being of a child, the Inclusion Manager 
either works with pupils herself; supports other staff members to work with pupils; or arranges for 
external support. Support with either be on a short term (e.g. 6 week social skills programme), medium 
term (up to a year of support with 1-1 work building up to group and social work including the use of 
visual aids) or long-term (over the pupil’s entire time with us at Essendon where there is a need or 
condition which requires permanent support) basis depending on the needs of the pupil. Usually, 



support is planned. It is discussed at pupil progress meetings and its impact reviewed. However, 
sometimes support is provided on an emergency basis to respond to an unforeseen need which has 
arisen (e.g. a bereavement or family breakdown). 

6. What specialist services and expertise are available at or accessed by the school?  

The school has access to a wide range of specialist services including educational psychologists, speech 
and language therapists, counsellors, play and art therapists, visual and auditory support teams, 
behavioural support services, autism advisory services. We also have a close working relationship with 
all outside agencies who support individual children and provide training for staff.  

7. What training have the staff, supporting children and young people with SEND, had or are having?  

Teachers and teaching assistants all have relevant qualifications and experience. In addition, they have 
undergone training to deliver individual and group intervention programs, as well as a wide range of 
training including supporting pupils in Maths, English, Emotional Literacy and Protective Behaviours.  

The school has been supported by the SpLD Base and receives support from the 0-25 Team, who as well 
as supporting individual pupils, provide staff training and INSET on supporting children with specific 
learning difficulties.  

The Inclusion Manager is part of a local SEND cluster group where all members have access to up to 
date training in relation to supporting all types of special educational needs. The Inclusion Manager has 
completed the NASENCo Award. The school receives ongoing advice from outside specialists, and 
attends regular SEND briefings and updates. Staff have attended training led by accredited leaders 
from the outreach team on Neurodiversity, have completed Tier 1 training from the Autism Education 
Team, with several members of staff being Tier 2 and Tier 3 trained and are also trained in ‘SCERTS’ to 
plan communication and language support from the Speech and Language Therapists. 

8. How will you help me to support my child’s learning?  

We aim to provide a partnership between home and school in all aspects of their child’s education at all 
times. In addition to the regular home learning and curriculum letters which are provided to all families 
to support their children’s learning at home, the class teacher and, if appropriate, Inclusion Manager 
will arrange to meet families needing more support or guidance.  

For pupils with SEN, class teacher and Inclusion Manager will involve families in setting clear outcomes 
and review progress towards them, discuss the activities and support that will help achieve them, and 
identify the responsibilities of the parent, the pupil and the school. Your child’s class teacher will 
suggest ways in which you can support your child at home, both with homework and with individual 
areas of need. 

9. How will I be involved in discussions about and planning for my child’s education?  

At Essendon, we believe in a child-centered approach. When children have been identified as having 
additional needs, the thoughts and feelings of the child and the parents/carers, together with the views 
of school staff and relevant professionals are taken into account. As well as regular discussions at 
parent’s consultation evenings, and written reports, parents of children with SEND will be involved in 
all stages of the Assess, Plan, Do and Review process. This may take the written form of a One Page 
Profile, Individual Plan or an Assess, Plan, Do, Review document as well as through meetings with class 
teachers to plan next steps.  

Children with SEN have termly meetings when parents can contribute to future planning.  



We will have an early discussion with the pupil and their parents when identifying whether they need 
special educational provision. These conversations will make sure that: 

 Everyone develops a good understanding of the pupil’s areas of strength and Difficulty 

 We take into account the parents’ concerns 

 Everyone understands the agreed outcomes sought for the child 

 Everyone is clear on what the next steps are 

Notes of these early discussions will be added to the pupil’s record and given to their parents. 

We will formally notify parents when it is decided that a pupil will receive SEN support. 

For a few children and families with multiple needs a Families First Assessment (FFA) may be necessary 
to enable all services to work together efficiently and share information. Families First Assessment is 
used by practitioners who work with children, young people, parents and carers. It's used to identify 
needs, and to organise the right support and services to address those needs at an early stage. The 
Early Help Support, provided by the Families First Team, support parents and children with a range of 
situations and needs. Parents are central to these meetings and parents are encouraged to ask for this 
support through the school Inclusion Team. 

A small percentage of children with more complex SEN will have an Education, Health and Care Plan 
(SEN Code of Practice 2015). This is a statutory document administered by Local Education Authority 
Special Educational Needs officers ensuring that children receive the provision they need and that their 
parents’ wishes are taken in to account. A child with an EHCP will have annual meetings with all 
agencies, including a member of the local authority, to review and plan the next steps for the individual 
child. 

10. How will my child be included in activities outside the classroom including school trips?  

Schools are required by law to ensure that all children, including those with SEN and Disability, can 
participate in all aspects of the school’s life and activities. At Essendon this includes, 

 Enriching outside trips either class, Key Stage, Sports Team or club (such as choir) 

 Extra curricular clubs including Breakfast and Tea Time Club 

 Sports Day on the cricket field 

 Year 5 and 6 residentials 

 Where necessary, risk assessments will be carried out and reasonable arrangements will be 
made according to each child’s needs. 

No pupil is ever excluded from taking part in these activities because of their SEN or disability. 

11.How accessible is the school environment?  

All Hertfordshire schools comply with the Equality Act 2010 and make reasonable adjustments to 
include all children. Specific requirements will be discussed as they arise (see Accessibility Plan 2019). 

12. How will the school prepare and support my child to join the school, transfer to a new school or 
the next stage of education and life? 

We recognise that transitions can be difficult for all children, especially those with SEND, and we take 
steps to ensure that any transition is a smooth as possible. Our school works closely with all settings 
and other agencies who may need to be involved at the time of transition.  



If your child is joining us from another school:  

The Inclusion Manager will undertake a pre-visit where appropriate. If your child would be helped by a 
book/passport to support them in understand moving on, then one will be made with them. Your child 
will be able to visit our school and stay for taster sessions, if this is appropriate.  

If your child is moving to another school:  

We will contact the school SENCo and ensure he/she knows about any special arrangements or support 
that needs to be made for your child. Where possible, a planning meeting will take place with the 
SENCo from the new school. We ensure that all records are passed on as soon as possible. 

When moving classes in school:  

Information will be passed on to the new class teacher in advance and in most cases a planning 
meeting will take place with the new teacher. There will be opportunities to make additional visits to 
the new classes, if this is appropriate.  

In Year 6:  

Secondary schools within Hertfordshire have a well organised system to ensure that all children move 
smoothly between their primary setting and the secondary school of their choice. 

For children with SEND, the Inclusion Manager will discuss the specific needs of your child with the 
SENCo of the child’s secondary school. All children will participate in focused learning relating to 
aspects of transition, to support their understanding of the changes ahead. Visits between primary and 
secondary settings are organised during the summer term before moving on but where possible, your 
child will visit their new school on several occasions, and in some cases staff from the new school will 
visit your child in this school.  

13. How are the school’s resources allocated and matched to children’s special educational needs?  

 The school budget, received from Hertfordshire LA, includes money for supporting children with 
SEN. The Head Teacher decides on the budget for Special Educational Needs in consultation with 
school governors, on the basis of needs in the school. The money is used to provide additional support 
or resources dependent on individual needs. Additional provision may be allocated, after discussion 
with the head teacher and the class teacher at pupil progress meetings, or if a concern has been raised 
at another time. Resources may include deployment of staff depending upon individual circumstance.  

Local High Needs Funding, where appropriate, may be applied for in order to support the needs of 
individual and groups of children.  

14. How can I find information out about the local authority’s Local Offer of services and provision for 
children and young people with special educational needs and disability?  

The local authority has its own local offer which can be accessed via the link below: 
https://directory.hertfordshire.gov.uk/kb5/hertfordshire/directory/localoffer.page 

It outlines provision they expect to be available across education, health and social care for children 
and young people in their area who have SEN or are disabled.  

 

https://directory.hertfordshire.gov.uk/kb5/hertfordshire/directory/localoffer.page


 

 


